Setting up Outlook Express for email.

1. Open Outlook Express by double-clicking the Outlook Express icon on your desktop.

2. The first time you start Outlook Express the Internet Connection Wizard will run. Select Create a new
Internet mail account and click Next to continue

Internet Connection Wizard ﬂ

Setting up Internet Mail

The Internet Connection 'Wizard has detected previously installed e-mail software. You
can have pour [ntermet mail account settings imported, o you can continue to use them
with pour niess mail program.

% Create a new Intemet mail account

" Use an existing Intermet mail account

< Back I Mewst > I Cancel

3. On the Your Name screen type in your name as you would like it to appear on your outgoing e-mail
messages and click Next to continue

Internet Connection Wizard x|

Your Hame

When you send e-mail, your name will appear in the From field of the outgoing message.
Type vour name as you would like it to appear.

Display name: Test Account

Far erample: John Smith

< Back I MNext > I Cancel




4. Type in your @tcaexpress.net e-mail address on the Internet E-mail Address screen. Click Next to continue

Internet Connection Wizard ﬂ

Internet E-mail Address

rour e-mail address iz the address other people use o send e-mail messages o pou,

E-mail address: Itestiaccount@tcaexpress.net

For example: someonet@microzoft.com

< Back I Nest > I Cancel |

5. On the E-mail Server Names screen, select POP3 from the dropdown list. In the space provided below
Incoming mail (POP3, IMAP or HTTP) server:, enter pop3.tcaexpress.net. Type in smtp.tcaexpress.net as
your Outgoing mail (SMTP) server: and click Next to continue

Internet Connection Wizard il

E-mail Server Names

My incoming mail server iz a IPDP3 VI SEMVEL

Incoming mail (POP3, IMAP ar HTTP) server:

pop3.tcaexpress.net

An SMTP zerver is the zerver that iz uzed for pour outgaing e-mail.

Outgoing mail [SMTF) server:

smtp.tcaexpress.net

< Back I Mest > I Cancel




6. On the Internet Mail Logon screen, type in your TCA user name in the field titled Account name:. Your
user name is everything leading up to, but not including the @tcaexpress.net part of your e-mail address.
For example, if your e-mail address is test_account@tcaexpress.net, you would enter test account as your
Account name:. In the Password: field, enter in your TCA assigned password. If you do not wish to enter
your password every time you check your e-mail, put a check in the box labeled Remember password. Click

Next to continue
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Intemnet Mail Logon

Type the account hame and password pour [nternet service provider has given you.

Account name; |test_account

Password: I""""""’1
[V Remember password
If your Internet service provider requires you to uge Secure Password Authentication

[5P4) to access pour mail account, select the 'Log On Using Secure Pazsword
Authentication [SPA] check box,

™ Log on using Secure Password duthentication [SP&)

< Back I Mext = I Cancel |

Internet Connection Wizard ﬂ

Congratulations

Y'ou have successfully entered all of the information required to et up pour account,

To zave these settings, click Finizh.
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7. Congratulations, you have now set up Outlook Express as your e-mail program. Click Finish to begin
sending and receiving e-mail



